
How to Pull Reports from 
Simplek12’s Learning 
Management System

Note:  the screen captures in this presentation are difficult 
to print in an easy to read version.   The slideshow is 
available on the OPI web page and may reproduce better 
on your local printer.  

http://www.opi.mt.gov/Programs/TitlePrgms/TItle_II_X/Index.html?gpm=1_4  
File Name: How to Pull Reports form the Simple K12LMS

Thank you



Sign In Using Administrator User ID And Password



Expand Administration On Left Pane And Click On 
Reports



Click On Test Report



Click On Binocular To Select Specific Groups (Or 
Individuals)



Select Group From Filter



Click on Generate Button



Print Out Report To Get A Hard Copy



Click On Test Name To Generate And Print Individual 
Report Card



Expand Export Section To Enter Filename, Click On 
Export To Save Data To A Text File That Gets Saved In 
The System Under Content Files And Can Be 
Exported To An Excel Spreadsheet



For Summary Report Click On Simple Assessment 
Summary Report



Click On Binocular To Select A Test (And Group, If 
Required)



Select Test from Filter



Click On Generate To View And Print Summary Report, 
Expand Export To Save Under Content  Files



Expand Content Files To Save Exported Report to 
Hard Drive And Import Into Excel
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